Trang cht > Dich vu Tap vu Van phéng > Hé théng SOP Tap vu > SOP-TVP-08 - Dao tao & Sat hach 100d

PHAT TRIEN NANG LUC & CHUAN HOA TAY NGHE - PHONG KV THUAT & PAO TAO
SONGANHHYG SOP-TVP-08

SOP-TVP-08 - DAO TAO HOI NHAP, HUAN LUYEN TRUC Wil
QUAN & SAT HACH TAY NGHE NOI BO

L6 trinh dao tao bat budc 4 Giai doan trudce khi diing diém déc lap (> 16 gid An toan Nhom 4 ND
44/2016/ND-CP + 4 gid An ninh & Hba chét, huan luyén truc quan thuc hanh 58 SONGANHHYG cho

lao déng 45-60 tudi, @3 ca kem cap hién trudng, sat hach thuc hanh 100 diém vGi > 85/100 va 5
Cong Diém Liét (Loai Truc Tiép)), sinh hoat an toan dau tuan, tai sat hach 100% quan sé/quy va hé
théng 3 Bac Tay nghé Néi bo.

SAH-ACC-09 - Sat hach 100 Piém & 5 Cong Diém Liét SAH-STD-00 - Huan luyén Truc quan 5S & Thuc hanh Mau

SAH-SC-01 - Tach nhém 1-1 & Lau Pudng S6 8 ND 44/2016/ND-CP - An toan Nhém 4 > 16 gic

EIZ3) «HUNG KIEM SOAT TAI LIEU

Ma tai liéu SOP-TVP-08 Phién ban & Hiéu luc  v2.0 - Hiéu luc tur 15/11/2026

Pon vi phat hanh Céng ty C6 phan Dich vu Vé sinh Pham vi hé théng Toan b6 nhan sy mdi, Tap vu Van phong,
Céng nghiép Pa Néng Tap vu Thudng truc Trong gid, Floater du
SONGANHHYG (K57/10 Giang Van phong, T8 trudng & Giam sat Tuyén (Micro-
Minh, Hoa Thuan Tay, Hai Chau, Pa Site & Enterprise)
Nang)

B phéan Chu tri Trudng phong Ky thuat & Chat NguGi phé duyét Dai dién Phap luat — Ms. My Anh
lugng (QA/HSE) & Té Pao tao
Nghiép vu

Chu ky ra soat Dinh ky 06 thang/lan hodc khicdp  Kénh hé trg 24/7 Hotline/Zalo: 0905 751 566 - Email:
nhat quy chuan héa chat, thiét bi danangadv@gmail.com

mdi, luat ATVSLD

Quy chuan & Phaply  Quy chuan Ky thuat N6i b6 SONGANHHYG: SAH-STD-00 (Hudn luyén tryc quan nhiéu tang 5S, tach

Ap dung nhom kém riéng 1-1 cho nhéan sy tiép thu cham, sinh hoat an toan dau tuan & tai sat hach dinh ky), SAH-
ACC-09 (Danh gid quan sat thuc hanh 100 diém & 5 c6ng diém liét an toan), SAH-SC-01, SAH-CHM-08, SAH-
RSK-10, SAH-CTL-01, SAH-MAN-07 - Nghi dinh 44/2016/ND-CP - Nghi dinh 113/2017/ND-CP - Nghi
dinh 13/2023/ND-CP - BLLD 2019 (Piéu 29, 127).

EIZX) muc picH & KET QUA PAU RA PO BPUGC

Chuén hda quy trinh tuyén chon, hudn luyén thuc hanh truc quan va cap chiing nhén tay nghé ndi bé cho déi ngi tap vu van phong
SONGANHHYG (dac biét phu hgp dic thu lao déng phé théng 45-60 tudi tai Da Nang & Mién Trung), dam bao 4 két qua do ludng
dudgc:

e 100% Nhan su Ping diém Dat Chuan 4 Giai doan: Khdng c6 nhén sy nao dugc phép ding diém déc lap (ddc biét tai Micro-Site
1-2 NV hodc ca t6i) khi chua hoan tat > 16 gid An toan Nhom 4 ND 44/2016 + 4 giG An ninh & An toan Hba chat, @3 ca kem
cap hién trudng va dat > 85/100 diém cing 5/5 C8ng Diém Liét (Loai Truc Ti€p) trén BM-TVP-07.

e Xéa Rao can Chir viét cho Lao déng 45-60 Tudi: 100% thao tac cét 16i (pha héa chat 15 mL mirc 9-12 mL/L & 18-24 mL/L,
phan mau kém hinh khéia DO / e VANG / m XANH LA / # XANH DUONG, g4p khan 8 mat, lau dudng Sé 8 vdi cot séng théng
trung tinh va budc dich chan, deo chia khoéa trén ngudi) dugc chuyén héa thanh Thé Huéng dan Truc quan va thuc hanh cham
kém cap 1-1.

¢ Duy tri Tay nghé Xuyén suét Hop dong: 100% cong trinh thuc hién Sinh hoat An toan Pau tuan 10 phat sang thit Hai hang
tuan va tai sat hach 100% quan s6 méi quy (luu diém trén file Excel SAH_SOP_TVP_QA_KPI_1@0pt_Calculator.x1sx).

o Phan tang R rang 3 Bac Tay nghé Noi bo: Lam cin c minh bach dé diéu phéi nhan sy vao ding hang muc (Micro-Site, Toa
nha Hang A / Ngan hang, Té trudng kém cép), khen thudng néng luc va diéu chuyén dao tao lai khi sut diém.


https://dichvuvesinhdanang.com/
https://dichvuvesinhdanang.com/dich-vu-tap-vu-van-phong/
https://dichvuvesinhdanang.com/sop-tap-vu-van-phong/

EIE) PHAM VI AP DUNG (MICRO-SITE VS ENTERPRISE) & RANH GIGI NGAN CAM TUYET DOI

Phan hang Site Yéu cau Bac Tay nghé & Kem cap Tan suat Duy tri & Tai Sat hach

Micro-Site (1-2 NV) Bat budc dat t6i thi€u Bac 1 (Tap vu Chuan 85— Tham gia Sinh hoat An toan Pau tuan 10 phuit
Van phong dai dién, PGD 89d) va vuct qua di 5 Céng Diém Liét (Loai Truc qua nhdm/cum; Gidm séat tuyén kiém thuc hanh
Ngén hang, ca téi doc lap Tiép) trudc khi nhan ca 1é; nhan sy Floater du chép nhoéang 10 phut dinh ky hang quy dat 100%

phong bl ngudi < 45 phut cling phai dat chudn  quén s6 cum.
tuong duang.

Enterprise Site (= 3-5 Déi hinh bat budc c6 01 Té truéng Bac 3 (2 93d) T8 trudng hop Sinh hoat An toan Pau tuan 10
NV) (chu tri kém cap @3 ca tai chd cho ngudi mai); vi phat méi sang th Hai tai kho tang; QA/HSE sat
Toa nha Hang A, Tru s Tap  tri sdnh/Pantry/Phong hop VIP uu tién Tap vu hach lai toan déi mai quy/lan bang phiéu BM-
doan, FDI Thudng truc Trong gic Hang A (Bac 2: 90-92d). TvP-07.

RANH GIGI NGAN CAM TUYET BOI VE DAO TAO & 5 CONG PIEM LIET (LOAI TRUC TIEP): (1) CAM b3 tri nhan su chua dd >
16 gio An toan Nhom 4 N 44/2016/ND-CP, chua qua 83 ca kem cap hodc chua dat BM-TVP-087 dliing ca mot minh tai van phong
khach hang. (2) Trong ky sat hach ban dau hodc tai sat hach quy, néu hoc vién/nhan su ROT BAT KY 01 TRONG 05 CONG AN
TOAN PIEM LIET (LOAI TRUC TIEP) — K&t lusan KHONG PAT NGAY LAP TUC bat ké diém ki nang con lai bao nhiéu; dinh chi
ngay céng doan rui ro va budc dao tao lai ngay trong tuan.

LIEN KET NGU CANH - P31 NGU NHAN SU PUGC PAO TAO BAI BAN & SAT HACH 100 PIEM

Pham vi Tap vu vs. Ky thuat Chuyén sau
100% nhan su diing chét trong goi cung cap nhén vién vé sinh van phong SONGANHHYG va tap vu vdn phong chuyén nghiép tai Da N§n9_
déu phai hoan tat > 16 gid huan luyén an toan ND 44/2016, 3 ca kém cap va dat > 85/100 diém khdng dinh 5 diém liét. D&i véi cac hang muc téng vé

sinh mady méc nang va lam viéc trén cao, luc lugng nay phdi hgp cling doi ngl ky thuét cla dich vu vé sinh céng nghiép ¢é chirng chi nghé va
thé ATLD Nhém 3 — nhan du toan tron goi tai trang bao gia vé sinh van phong.

Nhan vién Vé sinh Pat Sat hach 100d - Thué Tap vu Van phong Pa bao tao — Ky thuat vién Vé sinh Cong nghiép —

Yéu cau Bao gia Nhan su Tap vu —

.

I3 PHAN VAI & TRACH NHIEM (MA TRAN RACI)

Pai dién Phap AR Ehon Giam sat Tuyén Nhan vién /

Pau viéc Pao tao & Sat hach luat (Ms. My QA/HSE / 'I:o trudng Hoc vién
Anh) (Bac 3)

Phé duyét khung gido trinh 4 giai doan, ngan sach A (Phé duyét) R (Xay dung) C (Phan hoi thuc |

dao tao ND 44 & chinh sach 3 Bac Tay nghé té)

Giang day Giai doan 1-2 (An toan Nhém 4, An | A /R (Cha tr) R (Trg gidng R (Thuc hanh)

ninh/Héa chat, Thé truc quan) & tach nhom kém mau)

rieng 1-1

Keém cap hién trudng @3 ca lién tiép (Giai doan 3) 1 C (Giadm sat) A /R (Tryc tiép R (Thuc hién)

& chu tri Sinh hoat An toan Dau tuén 10 phut sang kem)

thd Hai

Cham sat hach BM-TVP-07, cap nhat Excel KPI I (Bao cao quy) A /R (Cham & R (Phéi hgp site) R (Du thi 100%)

100pt, tai sat hach quy & diéu chuyén nhan sy Cap bac)

XX Hoc LIEU HUGNG DAN TRUC QUAN & TIEU CHUAN 5 CONG DIEM LIET (LOAI TRUC TIEP)

5.1. Hoc liéu Truc quan cho Lao déong 45-60 Tudi (Chuan Thuc hanh Truc quan 55 SONGANHHYG)

e B Thé Huéng dan Truc quan Hién trudng: JC-TVP-01 (Thé huéng dan Tu thé€ Cong thai hoc Lau san Pudng S6 8 & Xe day
3 tang 5S), JC-TVP-02 (4 quy tic chia khoa theo SAH-RSK-10, “3 Déng — 1 Kiém”, Gap khan 8 mat & 4 6 mau hinh khéia DO / e
VANG / m XANH LA / & XANH DUONG), cing b6 VCARD-01 (voi 15 mL), VCARD-02 (tui ludi Thay gié sach sau mdi phong giat
nhiét > 60 °C)va VCARD-03 (6 diéu cam & Quyén Dlung Viéc An Toan).

4 khan/4 x6 in néi 4 hinh khéia DO / e VANG / m XANH LA / @ XANH DUONG, chum chia khéa mau gén day rut dai lung va
bién canh bao san udt.

e Dung cu thuc hanh mé phéng tai kho: Can héa chat 5L gan san voi bom dinh lugng 15 mL, phich chéng giat RCD < 30 mA, bd
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5.2. Chi tiét 5 Cong An toan Piém Liét (Loai Truc Tiép — Céng 1 dén Cong 5)

M3 Céng Diém Liét

Cong 1 - Héa chat

Céng 2 - Nhiém
chéo

Céng 3 - Dién & Tai
san IT

Céng 4 - An ninh &
Ban Lam Viéc
Nguyén Trang
Céng 5 - An toan

Nga & Cong thai
hoc

Hanh vi Bit budc Thay Trén Hién trugng (Chuan
Dat)

Doc ding nhan hoda chat 6 trudng GHS & SDS 16 muc
trén binh th cap; khéng trén hda chat; bdm didng voi 15
mL theo chudn 9-12 mL/L (3-4 nh&n x 15 mL / 5L
hang ngay) hodc 18-24 mL/L (6-8 nhan x 15 mL / 5L
ban nang).

Chon didng 4 mau kém ky hiéu mu mau ( bén
cau/san WC - | e VANG | lavabo/inox -
Pantry [ ¢ XANH DUONG ] ban/kinh); gap khan 8 mat
va Cam Nhiing Ngu'gc Gié Ban Vao Xé Sach.

Ki€ém nat TEST RCD < 30 mA trudc khi bat may chay udt;
ki€ém day dién nguyén ven; xit hda chat vao khan réi méi
lau man hinh/viing gan & dién.

DPeo chum chia khda/thé tu truc ti€p trén ngudi sudt ca
(day rat/dai lung); khoa tra phong khi rgi di; gitr nguyén
gidy td trén ban lam viéc.

D3t bién canh bao san udt dung huéng 16i di trudc khi
lau UGt; gilr cdt séng thang trung tinh va buéc dich
chan theo dudng S6 8 khi day cay lau.

Li Kich hoat Piém Liét (Loai Truc Tiép
Ngay)
Tron Acid + Javen; dung binh khong nhan / chai

nudc uéng dung héa chat; d6 udc lugng bang
nap chai sai ty 1&; thir hoa chat bang tay tran.

Mang khan [ A DO ]/[ e VANG ]ra lau Pantry
hodc ban lam viéc; nhing khan da lau ban ngugc
vao x6 dung dich sach; giat chung 4 mau vao 1
x0.

Quén nhan nat TEST RCD < 30 mA; xit truc tiép
hoa chat Ién céng tac, 6 cdm, ban phim, man
hinh may tinh; c&m vao & dién UPS.

Dat chum chia khoa/thé tir 1én xe ddy tap vy, bé
lavabo hodc cdm quén & & khéda; tu y xé dich, 1t
xem ho so hodc mad tu ban lam viéc.

Lau udt hanh lang/sanh khéng dat bién canh
bao; gap cong lung bung nang hodc diing c6
dinh xoay vén that lung gay nguy cd chan
thuong.

XD L6 TRINH PAO TAO 4 GIAI POAN & CHU KY DUY TRi HANG TUAN / HANG QUY

Giai doan 3.

Héi nhap Ly thuyét & Phap ly (= 16 Gié Nhém 4 + 4 Gid An ninh & Héa chat)

¢ Huan luyén ATVSLD Nhém 4 theo Nghi dinh 44/2016/NDP-CP (2 16 gid): Nhan dién maéi nguy trugt nga, cong thai hoc
bdo vé cbt séng, an toan dién udt qua thiét bi chéng giat RCD < 30 mA, phong chay chita chay co ban, so cap cltu ban dau va
Quyén Dirng Viéc An Toan khong bi phat hay trit luong.

e Hoi nhap An ninh & Héa chat (04 gid): An toan hda chat theo bang SDS 16 muc (ND 113/2017/NP-CP) & quy tac voi nhan
15 mL, ndi quy kiém soat chia khda/thé tir SAH-RSK-10 & SAH-CTL-01, “3 Péng — 1 Kiém”, x(t ly d6 that lac < 15 phat va
bao vé dir liéu ca nhan theo Nghi dinh 13/2023/ND-CP.

Huan luyén Truc quan & Thuc hanh Mau (Theo Thé Truc quan 58

SONGANHHYG cho Lao déng 45-60 tudi)

e Lam mau cham theo Thé Huéng dan Truc quan: Giang vién st dung JC-TVP-01 (Thé huéng dan Tu thé Céng thai hoc
Lau san Pudng S6 8 & Xe day 3 tang 5S), JC-TVP-02 va VCARD-01. .03, lam mau tiing budc chudn (pha voi 15 mL mic 9-
12 mL/L va 18-24 mL/L, gap khdn 8 mat, lau tif cao xuéng thap, lau dudng S& 8 v&i cot séng thang trung tinh va budc dich
chén, gat nuéc san WC, gan chia khoa dai lung) réi cho hoc vién 1am lai ngay tai ché.

Thei luong: = 20 gic

Pia diém: Kho mau /
Site dao tao

e Co ché Tach nhém Kém cap 1-1: B6i véi nhan su mai hodc cd/cht 45-60 tudi doc cham, tiép thu chdm — téch riéng khoi
nhém 16n dé T6 trudng/Giang vién kém cdp 1-1 bang hinh anh va ky hiéu hinh khéia D0 / e VANG / m XANH LA / &
XANH DUONG cho dén khi thao tac thuan thuc, khong gay ap luc tam ly.

PIEM CHAN KIEM SOAT 1 (PIEM DUNG KIEM TRA BAT BUOC): Hoc vién phai chon ding 100% 4 bé mau qua hinh khéi 4 pd
/ o VANG / m XANH LA / & XANH DUONG, gap chuan khin 8 mat va tu bam diing liéu voi 15 mL truéc khi dugc chuyén sang


https://dichvuvesinhdanang.com/sop-tap-vu-van-phong/job-cards/JC-TVP-01-tu-the-lau-san-5s.html
https://dichvuvesinhdanang.com/sop-tap-vu-van-phong/job-cards/JC-TVP-02-the-cam-tay-an-ninh-chia-khoa-8-gap-khan.html

Kém c3p Hién trudng 03 Ca Lién tiép Thuc t&

e Ca1— Quan sat 100%: Hoc vién di cuing quan sat T6 trudng thuc hién toan bé quy trinh tir ky nhan khoa BM-TVP-06, chuan
bi xe ddy 5S, lam sach ting khu vuc dén chét ca.

Trach nhiém: Té truéng Bac 3

e Ca 2 — Lam duéi su kém sat: Hoc vién truc ti€p thuc hién cac dau viéc, T8 trudng kém sat chinh ngay tiing thao tac nho va
tu thé cdng thai hoc (cot séng thang trung tinh, buéc dich chan lau dudng S6 8).

¢ Ca 3 — Thuc hién doc lap c6 giam sat & Tinh huéng gia dinh: Hoc vién tu chay toan bd ca dudi sy quan sat truc ti€ép cla
T6 trudng va xur ly 02 tinh huéng gia dinh (nhat dugc vi tién bd quén; phat hién day may hat hd dién hoac ri nudc bon cau).

PIEM CHAN KIEM SOAT 2 (PIEM DUNG KIEM TRA BAT BUOC): Chi khi T8 truéng ky xac nhan hoan thanh di 03 ca kém cip
trén BM-TVP-07, hoc vién méi dugc dang ky lich sat hach chinh thic Giai doan 4.

Sat hach Quan sat Thuc hanh Chuin Néi bo (10 Kj niang x 10 Piém = 100 Trach nhiém: Giang vién

Piém + 5 Cong Diém Liét) QA/HSE

e Cham quan sat truc tiép tai hién trudng méd phong hodc céng trinh bang phiéu BM-TVP-07 (khdp tuyét doi Sheet 3 Excel: 10
ki ning x 10 di€m = 100 di€m + bang kiém 5 C8ng Diém Liét).

* Diéu kién DAT duy nhat: Téng diém thyc hanh > 85 / 100 diém VA dat 100% ca 5 Cong An toan Piém Liét (Loai Truc
Tiép — Céng 1 > Céng 5).

PIEM CHAN KIEM SOAT 3 (PIEM DUNG KIEM TRA BAT BUOC): K&t qua sat hach dudc nhap vao

editable/SAH_SOP_TVP_QA_KPI_100pt_Calculator.x1lsx (Sheet 3); chi nhan su cé du 3 chir ky DAT trén BM-TVP-07 méi
dugc cap quyén ding diém doc lap.

CIMALD sinh hoat An toan Pau tudn (10 Phit) & Tai Sat hach 100% Quén s& / Quy Chu ky: Tuan & Quy

e Hang tuan — Sinh hoat An toan Dau tuan 10 phit dau ca thir Hai: T8 trudng/Giam sat tuyén sinh hoat nhanh 01 cha dé
thuc t&€ mdi tuan (tuan 1: vé sinh WC khéng dung acid hang ngay; tuan 2: bam voi 15 mL m{c 9-12 mL/L & 18-24 mL/L,
khéng tron hoa chat; tuan 3: gilt chia khda & ndp dé that lac < 15 phat; tuan 4: chéng tron mua mua & “3 Dong — 1 Kiém”).

e Hang quy — Tai sat hach 100% nhan vién: Thyuc hién ki€ém tra thuc hanh chdp nhoang 10 phut két hgp hoi dap ngan 3 tinh
huéng an toan trén toan bd nhan vién dang lam viéc; luu diém vao Excel SAH_SOP_TVP_QA KPI_1@@pt_Calculator.xlsx.

e Xur ly khi rét tai sat hach: Nhan sy dudi 85 diém hodc vi pham bat ky Céng Diém Liét (Loai Truc Tiép) nao bat budc hoc lai

NAM

ngay trong tuan va thi dat lai trudc khi ti€p tuc dirng diém nhay cdm hodc ca doc 1ap.

3 BAC TAY NGHE NOI BO, QUYEN PIEU CHUYEN & QUY TAC AN TOAN - PHAP LUAT VIET

7.1. Hé théng 3 Bac Tay nghé Nai bé & Quyén Piéu chuyén Nhan sy

Bac Tay nghé

Bac 1
Tap vu Chuén

Bac 2
Tap vu Thudng truc
Hang A

Bac 3
T6 trudng Hién
trudng

Piéu kién Pat chuan & Duy tri
(Thang 100d)

Hoan thanh 4 giai doan (> 16h ND 44 +
4h An ninh & Hda chat + @3 ca kem cap
+ BM-TVP-07 dat 85-89d & 5/5 Céng
Diém Liét).

Dat sat hach 96-92d + @3 thang lién
ti€p khéng 16i chat lugng/an ninh +
thanh thao giao tiép van phong & phuc
vu Pantry/Phong hop.

Pat 2 93d + thong thao SOP-TVP-

00. .08, biét kem cap 1-103 ca, do
kiEm ATP 10 x 10 cm = 100 cm? & XU
ly CAPA ban dau.

Pham vi Phan cong Céng trinh

Dlng diém doc lap tai Micro-Site 1-2
NV, ca téi van phong thudng hodc tuyén
vé sinh khu vuyc chudn tai Enterprise.

Tryc Tap vu Thudng truc Trong gid sanh
chinh, Toa nha Hang A, Ngan hang, khu
VIP, chuén bi phong hop cdp cao &
nhom Floater dy phong < 45 phit.

Quan ly Enterprise Site (> 3 NV), truc
ti€p kém cdp 83 ca nhan sy mdi va chl
tri Sinh hoat An toan Dau tuan sang th
Hai.

Cd ché Piéu chuyén

Néu tai sat hach quy
< 85d hodc rét Céng
Diém Liét: Giam
sat/QA cé quyén tam
diéu chuyén khoi
diém nhay cam/doéc
1ap vé diém c6 T6
trudng giam sat kem
lai trong tuan (tuan
thu quy trinh, thai
han theo Diéu 29
BLLD 2019, khéng trir
luang tréi luat).


https://dichvuvesinhdanang.com/sop-tap-vu-van-phong/forms/BM-TVP-07-phieu-sat-hach-tay-nghe.html

QUY TAC BAT BUOC AN TOAN & PHAP LUAT VIET NAM: (1) Ap dung ca ché sat hach dinh ky & phén béc tay nghé theo quy
chuan ndi b6 SONGANHHYG (SAH-ACC-09 & SAH-STD-00), dong thdi NGHIEM CAM TUYET BOI viéc phat trir tién luong déi véi
nhan su c6 diém sat hach thap hodc hoc chdm (tuén thi Piéu 127 BLLD Viét Nam 2019 — thay bing cc ché tam diéu chuyén khu
vyc ding Diéu 29 BLLD 2019, kém lai 1-1 va gén thudng nang luc Bac 2/B4c 3). (2) Khéng dung bai kiém tra trac nghiém chit nho gay
ap luc cho lao déng 45-60 tudi; danh gia hoan toan bang quan sat thuc hanh thuc té + hoi dap truc ti€p trén bo thé hudng dan
truc quan. (3) Gilr nguyén chuén thdi lugng phap ly > 16 gid hudn luyén ATVSLD Nhom 4 theo Nghi dinh 44/2016/ND-CP.

EITX) BIEU MAU SAT HACH & CONG CU QUAN TRI TAY NGHE LIEN KET

o Phiéu Sat hach Quan sat Thuc hanh 100 Piém (10 ki ndng x 10 diém) & 5 Céng Diém Liét (1 trang A4): forms/BM-TVP-07-
phieu-sat-hach-tay-nghe.html.

e Bang tinh Excel Tong hgp Piém Sat hach (Sheet 3), Tai sat hach Quy (Sheet 4) & KPI 100 diém:
editable/SAH_SOP_TVP_QA_KPI_1@0pt_Calculator.xlsx.

e Bo Thé Huéng dan Truc quan dung cho Giai doan 2 (Chuan Truc quan 5S): job-cards/JC-TVP-01-tu-the-lau-san-
5s.html (Thé hudng dan Tu thé Céng thai hoc Lau san Dudng S6 8 & Xe day 3 tang 5S) - job-cards/JC-TVP-02-the-cam-tay-
an-ninh-chia-khoa-8-gap-khan.html - VCARD-01 - VCARD-02 - VCARD-03.

e Ho sc Van bang, Chirng chi Dao tao Nghé Vé sinh Céng nghiép & Chirng nhan 3M ctia Péi ngii Giang huan / Té truéng
Hién trudng (SAH-CRD-01. .05): HO sG Bang cap, Ching chi Nghé & Thé An toan Nhan su (SAH-CRD-2026).

XX LicH sU PHIEN BAN & HE THONG QUY CHUAN AP DUNG

Phién ban Ngay Ngudi soan / Duyét Noi dung Thay déi & Quy chuan Ap dung
v2.0 15/11/2026 Phong QA/HSE - Ms. My Phat hanh quy chudn dao tao 4 giai doan theo Quy chuan Néi b
Anh duyét SAH-STD-00, SAH-ACC-09, SAH-SC-01, SAH-CHM-08, SAH-RSK-10 (>

16h Nhom 4 ND 44 + 4h An ninh & Hda chéat, huan luyén truc quan
thuc hanh 5S v&i 3JC-TVP-01 dudng S6 8 & IC-TVP-02 cho lao
déng 45-60 tudi kém tach nhém 1-1, @3 ca kém cip hién trudng,
sat hach thuc hanh 10 ky ning x 10 diém = 100 diém + 5 Cong
Diém Liét (Loai Truc Tiép)), Sinh hoat An toan D3au tuan, tai sat hach
100% quan s6/quy va hé théng 3 Bac Tay nghé No&i bo (Bac 1: 85-
89d, Bac 2: 90-92d, Bac 3: > 93d) gan vGi BM-TVP-07 va
SAH_SOP_TVP_QA KPI_100pt_Calculator.xlsx.

Piéu huéng cum quy trinh & tai liéu déi chirng: — SOP-TVP-07: Tai san & Bao mat - Muc luc 9 SOP - Vé Muc luc Téng hgp SOP —
Biéu mau & Hb so ky thuat lién théng: BM-TVP-07 - Phiéu Sat hach Thuc hanh 1004 - Excel Tai kiém Tay nghé Hang quy 100% - H6 sc 19 Van
bang, Chirng chi & Thé ATLD - Hé théng Tiéu chuan Nghé & HSE SAH-STD-06 - Nhan bao gia Tap vu & Vé sinh Van phong —

Céng ty CP DV Vé sinh Céng nghiép Da Ndng SONGANHHYG - K57/10 Giang Van Minh, Hoa Thuén Tay, Hai Chau, Da N&ng - Hotline 24/7:  Tai liéu ndi b6 - SOP-
0905 751 566 - Email: danangadv@gmail.com TVP-08 v2.0
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